[IPUHATO YTBEPXK/IAIO
na 3acenanuu OOIIero coopanus - MBJOVY «/lerckuii cal N4 8»

MBJIOY «Jlerckmii can Ne48» c. bonppine Kyprysu 3MP PT
¢. Bonsmme Kyprysu 3MP PT éﬂ [".X. [lluranosa

ITpotoxos Ne BBejieHO B jielicTBUE IpHKa3oM Ne %

org9. vf.  204pr. OT €AH Q&éf&fi’t 2018r.

[oJioseH e 0 MOPsiAKe pa3padoTKH, NPHHSTHA H YTBEPKIACHUsl JOKAIbHbBIX
HOPMATHBHBIX AKTOB MBJIOY "dercknii caa Ned8 "ArbiHueu"
¢. Boasmue Kyprysun 3MP PT"

1. OBLLUME MOJIOKEHWS

1.1. TlonoxkeHue O mnopsike pa3paboTKu M NPUHATHA JN0KalbHBIX axkToB (panee -
Monoxkenne) MBIOY «JleTckuit can Ned8 "Anrteinued” c.bonbuie Kyprysu 3MP PT" (nanee -
Yupesk/ieHne) paspaboTaHo B COOTBETCTBHH CO crareeit 30 @enepaibHOrO 3aKoHa OT 29.12.2012 r.
Ne 273-03 «O6 obpazosanuy 8 Poceuniickoit Gepepaunmy, Tpyznosoro kojekca PO, ['paxianHCKoro
konekca P®, Ycrasa Yupexn/enHs, ¢ LeJbIO pasrpaHuyeHus MOJHOMOYMIA, onpejeeHua nopaiKka
nelicTBUH, U HANpaBIeHO Ha H30eKaHHe HapyleHUH KOHCTPYKTHBHBIX HOPM, HOPM TPYJ10BOrO
32KOHOATE I BCTBA, 3aKOHO/IATeIbCTBA 00 06pa3oBaHny i HHBIX TpaB U cBob0a rpakaaH.

1.2. Tlonoxenue omnpeaenser oOLIMe tpeGoBaHus K MOPAAKY pa3paboTKu MPOCKTOR
OKAILHBIX AKTOB, OCHOBHbIE TPEOOBAHMA K COAEPIKAHHIO JOKATLHBIX aKTOB, TOPAJAKY NPUHATHA
yKa3aHHBIX AKTOB, & TAKKE BHECEHUE B HUX JIONOMTHEHUHA H U3MEHEHHH.

Llensimu 1 3anauamu [Tonoxenus ABAAIOTCA:

e CO37AHNE CAMHOI 1 COTACOBAHHOM CHCTEMBI JIOKAIBHBIX AKTOB,

« ofecrieyeHHe NpUHLKINA 3aKOHHOCTH B HOPMOTBOPHECKOMN ACATEILHOCTH:

* COBEpIIEHCTBOBAHHE MpoLecca MoAroToRKH, odopMIEHHS. MPUHATHS W peaInsalliny
NOKabHBIX aKTOB]

* npefoTBpaLleHne AyOaHpOBaHKS PeryIMPOBAHH o6rHiecTBEHHBIX ¥ 00pa3oBaTe/lbHbIX
OTHOLUCHHH.

1.3. [MosioKeHHe ABAAETCA IOKANBHBIM aKTOM MBJIOY «[lerckuii can Ne4d "AnTbiHYeu"
¢.Bonsuve Kyprysu 3MP PT" u ssonnTes B neiicTBUE MPUKa3oM 3aBeAyIolero MBJIOY.

2. TIOHSTHUE JIOKAJIBHOI'O AKTA

2.1. lNoHsiTHe NOKANIBHOIO aKTa.

[Mox noOKaibHBIMM akTaMu B  CMBICIE  HACTOALICTO [Monoxenus MNOHUMAIOTCH
paspabarbiBaemMble M TPUHHMAcMBbIC B VupexaeHHH B COOTBETCTBMU C €0 KOMIETEHLIMEH,
onpeieeHHON NSHCTBYIOULIM sakononaTeabeTBoM M Yerasom MBJIOY, sHyTpeHHue JIOKYMEHTBI.
ycTaHaBIWBaIOLIME HOPMbI (npaBuna) OOLEro XapakTepa, NPeAHA3HAUCHHDIC JUISE peryJinpoBaHus
NPOM3BOACTBEHHOM, YIIpPaB/IEHYECKOM, MHAHCOBOM,  KaJpOBOH, oGpasoBaTe/bHOH W HHOH
GyHKUMOHANBLHOH AesTebHOCTH BHYTPH YupexkaeHus.




Jlokanbuble  aktel  Vupeskaenus ACHCTBYIOT — TONBKO B Mpefenax  AaHHOIi
00611eobpasoBarenbHOM OpraHn3atiy i He MOTYT PEry/IMpoBaTh €€ OTHOLLICHHUS BHE ee,

2.2. JlokankHble aKThl, perynupyioime obpa3soBatenbHEIl npolece B Yupexaenuu
KOHKPCTH3MPYET npasa U 00A3aHHOCTH YYaCTHUKOB 00pasoBaTeibHBIX OTHOLEHHIL,

2.3. JlokanbHble aKTbl, PETYMpYIOLIHE TPY/I0BbIE OTHOLUEHHS B YUPEKAEHUH COCTABISIOT
ocolyl0 061acTh OTHOLLEHH Mexkay pabotosatenem u paBoTHHKamm, paspabateiBatoTes 115
peanusauuu npas paboOTHMKOB, MCMOMHEHUS HMH 00A3aHHOCTEH, MOIEPKAHNS ANCUMMIMHLI B
TPYJA0BOM KOJIJIEKTHBE.

Hopmbl  nokanbhbeix axtos, YXYAWAIOUIHE NONOKEHHE PabOTHUKOB MO CPaBHEHMIO C
YCTAHOBNCHHBIM TPYJIOBBIM 3aKOHOAATE/NLCTBOM M HHBIMH HOPMaTHBHLIMH MPABOBBIMH aKTAMH,
COACPKALINMH HOPMBI TPY0BOTO npasa, KosieKTHBHBIM AOrOBOPOM, COTJIAIIEHHAMH, a TaKKe
[IOKQ/IbHbIC aKThl, MIPUHATLIE G€3 CO6/II0NCHNA, YCTAHOBAECHHOTO CT. 372 Tpynosoro kosekca P®
fOpAAKa yHeTa MHEHUS NpPeACTaBUTEIbHOrO OpraHa PabOTHHKOB, He MOUIEKAT MPUMEHEHMIO,

JlokanbHble  akThbl YTBCPKAAOTCA  paboTojarteneM  (3aBeayloluM) B npeaenax
KOMICTCHLMH B COOTBETCTBHM C TPYNOBBIM 3aKOHOJATENLCTBOM M MHBIMU  HOPMaTHBHBIM U
MIPABOBLIMH  aKTaMH, COAECPKALUMMH HOPMBI TPYIOBOFO npaBa, KouleKTHBHBIM 10rOBOpOM.
cornawieHusMu (u. 1 cr. 8 TK PD).

3. BUIIbl JIOKAJIbHbIX AKTOB

3.1. B cooreerctBHM ¢ VYcrasom ACATENbHOCTL  YupekaeHus pernameHTupyercs
CACAYIOUMMH  BUAAMHM  JIOKANIBHBIX AKTOB: MOJIOKEHHUS, NOCTAHOBNCHHUS, DELICHHUS, MPHUKa3bI,
PaCropsiiKeHus, MHCTPYKLHH, N0JKHOCTHbIC HHCTPYKUWH, npaBuia, nopsaku. [Ipeacrasnennsiit
NEpeieHb BUIOB IOKANIbHBIX AKTOB HE SBJsETCS MCUEPIbIBAIOLHM.

3.2. JlokanbHbie akThl MOTYT GbITh KnaccH(pHLMPOBaHBI:

a)  HaTPYNNbl B COOTBETCTBHY C KomnereHuuel Yupexaenus:

* /IOKA/IbHBIC aKThl OPraHH3aLMOHHO - PACTIOPSAMTENLHOTO XapakTepa;

* JIOKajlbHble aKThl, perjameHTHpyIoLHe BOMPOCkHI opraHusalu obpas3oBaTeNbHOrO
npouecca;

* JIOKajIbHBIC aKTbl, PErNaMEHTHUPYIOILHUE OTHOLLIEHHS paboTonarens ¢ paboTHukamu
OPraHn3aLuIo yueOHO-METOAMYECKOM paboTsI:

* JIOKaNbHbIE aKTbl, PETIAMCHTHPYIOLLME NEATEILHOCT OPraHOB CaMOYMpPABIeH!s:

* JIOKaNnbHBIE  aKThl, pernameHTHpYIoLLHe AAMHHUCTPAaTHBHYIO M ()MHAHCOBO-
XO3SHCTBEHHYIO ACATENLHOCTS:

* JIOKaJIbHbIC aKThl, 0DecrnieunBaroLL e BeaeH e JCNONpPOU3BOACTBA.

0)  no KpuTepusMm:

* MO KpyTy UL pacnpoCTpaHsIoIMecs Ha BCex PabOTHHKOB M He pacnpocTpaHsIoLIMecs
Ha Bcex paboTHUKOB opraHu3auuu;

* 10 CNOeOdy NPUHATHS: NPUHUMAEMBble PYKOBOAMTENIEM €AHHONIMYHO W NPUHUMAEMBIE C
YUCTOM MHCHHWs TPEACTABUTENLHOTO OPraHa Y4acTHHKOB 00pasoBaTeNbHBIX OTHOLWIEHHH WK -
Opranos camoynpasnenus (Ipunosxenne 1);

* TI0 CPOKY NEHCTBHUS: OCTOSIHHOIO NEHCTBHS, ¢ OMNPEACICHHBIM CPOKOM AEHCTBUS;

* MO CPOKY XpaHCHHs: MOCTOAHHOTO XpaHeHHs 1 BPEMEHHOTO XpaHeHus

4. .CTPYKTYPA U COIEPKAHUE JIOKAJTbHBIX AKTOB
4.1.  Crpyktypa u comepkanue noKaibHbIX aKTOB 3aBHCAT OT Kpyra BONpOCOB. B

OTHOLUCHMH KOTOPBIX HEOOXOMMMO NPUHSITHE TAKUX AKTOB.
4.1.1.1pumepnas CTPYKTYpa rnoJiokeHus (rnopsajaka):




* ofwue nosoxenus (npeamGysna) - B Hell yKasbiBACTCA LUEIM W MOTHBI MPUHATHS
HOPMAaTHBHOI'O NPaBOBOr0 aKTa, NOPANOK MPUHATHS U CPOK NEHCTBUS, MOHATHIHBIN annapar;

* ColepxaTe]bHas 4YacTh - COAECPIKHT 0Bs3aTeNbHbIE pasjenbl; Ha3BaHUA pas[esioB
0(opMAsIOTCS B BUAE MYHKTOB, KOTOPbIE HyMepylOTCs apabckumu  uudpammu ¢ TOYKOH W
BLIACIAIOTCS JKMPHBIM WPUPTOM MAM CTPOuHBIMM OyKBaMM (TEKCT BHYTPM pAa3ieiioB OOBIYHO
ACIHTCA Ha MYHKTbI ¥ NOAMYHKTHI, KOTOPbIe MOIYT MMETh GYKBEHHYIO, LIH(POBYIO HAH MapKepHYIO
HYMEPALHIO).

4.1.2.TIpumepHas CTPYKTYpa A0TKHOCTHOI HUHCTPYKIIHK:

* 001LHE MONOKEHUH;

* I0JI’KHOCTHLIE 0043aHHOCTH

* npasa:

* OTBETCTBEHHOCTb.

4.1.3. [lpumepnas ctpykrypa KonnextusHoro JIOTOBOpA OMNpeAeIsieTcs CTOPOHAMH, HO B
OCHOBHOM COCTOMT M3 HECKOJIbKMX Pa3/e/ioB U MPH/IOKEHHMIA:

* BCTynWTenbHas 4yacTh (B Hell (OPMYIMPYIOTCA OCHOBHBIE HANMPaBAEHHs PasBUTHA
OpraH13aLuu);

* Npasa 1 00S3aHHOCTH aJIMHHUCTPaLIMK, paboToaaTes;

* 1pasa 1 00513aHHOCTH PaGOTHHUKOB M HX NPEACTABHTELHBIX OPraHOB.

4.1.4.Tlpumepuas ctpykrypa [Ipasui BHyTpeHHEro Tpy10BOro pacnopsaka:

* 00ULHE NONOKEHUS;

* NOpANOK NpHeMa U yBOIbHEHHs pabOTHHKOB;

* OCHOBHBIC NpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTH paboTOAATES;

* 11paBa, 0053aHHOCTH W OTBETCTBEHHOCTh PAGOTHHKOB;

* PeXKUM paboThl U BpeMs OTALIXA;

* onjaTa Tpy/aa;

* Mepbl MOOLIPEHHUS U B3bICKAHHS;

* 3aK/MIOYUTENILHbIE MOJOKEHHUA,

4.1.5. Tpynosoit porosop (3pdeKkTHBHBII KOHTPAKT) He MOKeT coaepxKaTh HOPMbI.
YXYALAOUINE  TONOKEHUA pabOTHUKOB MO CPAaBHEHWIO C TPYAOBbIM  3aKOHOATEILCTRBOM,
KonnexTHBHBIM  10roBOpOM, cornaieHusMu. [lpumepnas  cTpykTypa Tpysosoro porosopa
(3¢ pekTHBHOrO KOHTpaKTa):

* nipeamOyna;

* 00LLMe NONOKEHUS;

* rpasa i 0043aHHOCTH pabOTHUKA;

* npaBa u oba3aHHOCTH paboToaaTens;

* onJlaTta Tpy/aa;

* pabouee BpeMs U BpeMs OTAbIXaA;

* COUHANbHOE  CTPAaXOBAaHHE M MEephl  COUMANbHOW  MOAJEpHKKM  paboTHMKA,
NpeayCMOTPEHHBIE 3AKOHOJATEILCTBOM, OTPAC/IEBBIM COrNALIEHHEM, KOJIEKTHBHbIM JI0rOBOPOM,
HaCTOALINM TPY/10BbIM J1I0TOBOPOM:

* MHbIE YCJIOBHA TPY0BOrO 0r0BOPa;

* OTBETCTBEHHOCTB CTOPOH TPYAOBOr0 A0r0BOpA;

* M3MCHEHME M NPEKpalleHHe TPY0BOro 0r0BOpa;

* 3aKJIIOYUTE/ILHBIE MOJIOXKEHHS;

* PEKBU3HTBI CTOPOH.

4.1.6. JloroBop 06 oGpazoBaHuM 3aKniouaeTcs B NpocTOi NHUCbMEHHOH (dopme menay
YUpeskaeHHeM M POAMTENIMH (3aKOHHBIMH NpeACTaBUTENAMU) BOCMUTaHHUKOB. [lpumepHas
CTPYKTYpa 10roBopa o0pa3zosaHus:

* npeamOyna;




* MPEeAMET J0roBoOpa;

* 00S3aHHOCTH W NpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* OTNOIHHTEIBHBIC YCI0BHS;

* PEKBU3UTBI CTOPOH.

4.2. Texer  nokansHoro akra cocraeisercs Ha pycckoMm sseike (rm.  3.20.
«YHUDHUMPOBAHHON CHCTEMbI JOKyMeHTALIHH. YuuduunposanHas cucTeMa OpraHM3aLMOHHO -
PacmopsanTeIbHOH 10KymMeHTaunu. TpeGosanus K opopmaenio gokymentos. FTOCT P 6.30-
2003»). s ayuwero BOCTIpHATHS TEKCT MOKET ObITh pa3sieneH Ha OTAE/IbHbIE YacTH (paznennl.
MOAPASACbI, MyHKTBl M T. A.). Kakaoi yactu creayer npucsouTs 3aroJioBOK, KOTOPbIM J0J7KeH
NEepenaBaTh €¢ KPaTKoe CoAepsKaHue.

4.3.  Tlpu HEOOXOAMMOCTH IS MOAHOTHI HANOKEHHS BOMPOCA B JIOKANBLHBIX AKTAX MOTYT
BOCTIPOM3BOANTECA OTAC/IbHBIC MOJIOKEHHUS HOPMATHUBHBIX aKTOB PoccHiickoii ®enepauiu, KOTopbie
AOTZKHbBI MMETDb CChIIKM Ha 3TH aKThl U Ha ODULMANBHBI MCTOYHUK HX ony6IMKOBaHuUs.

4.4.  Ecnn B nokanbHom akre MPUBOAATCA TabAMLbL, rpaduKM, KapTbl, CXeMbl. TO OHMU
AOMKHBI OQOPMAATLCS B BHAE NpUIOKEeHHil, a COOTBETCTBYIOLUME MYHKTbl aKTa MOJKHBI UMETh
CCBUTKH Ha 3TH MPUIIOKEHUS.

4.5. JIOKyMEeHTBI -  npuioKeHust  1OKHBI UMETH  COOTBETCTBYIOLYIO OTMETKY,
YRA3LIBAIOILYIO HA MX CBA3L C OCHOBHBIM JIOKYMEHTOM. DTa OTMETKA CTABHTCS B NpaBoM BEpXHeM
371y JIOKYMEHTA - NMPHIOXKEHHs W BKIoYaeT: c10B0 «[Ipuioxkenney, NpH HEOBXOAMMOCTH ero
Homep (Oe3 3Haka Ne), HaumeHOBaHMe. A4Ty M HOMED OCHOBHOro AOKYMeHTA. JIOKanbHbIH aKT
AOKEH HMETb CKBO3HYIO HYMEPALIMIO CTPAHHLL.

5. PABPABOTKA JIOKAJIbHBIX AKTOB

5.1. MHHUMATOPOM NOArOTOBKH NOKANBHBIX AKTOR MOTYT ObITh:

*  yupeauTens;

* OpraHbl YnpasieHus o6paszoBaHmem;

*  AAMMHHCTPaLMA YUpeskAeHUs B /IULE 3aBe/lyOLIEro;

* OpraHel rocy1apcTBeHHO - 00ILECTBEHHOrO YNpaBieH s Yupeikaenus;

*  YHacTHMKH 00pa3oBaTeNbHbIX OTHOLIEHHUI.

OcHOBaHAeM /IS MOArOTOBKM NOKAIBHOMO aKTa MOTYT TaKikKe ABJIATHCS WIMEHEHHS B
3aKoHonatenbcTee PO (BHeceHMe H3MEHEeHN, U31aHHe HOBBIX JIOKa/IbHBIX aKTOB).

5.2. TlpoekT n0KamkHOrO aKTa rOTOBHTCS OTACNBHBIM - paGOTHUKOM HJIM  Ipynnoii
PabOTHHKOB 110 MOPYYEHUIO 34BCIYIOLICro, a Takke OpraHoM CamoynpasicHMs Yupexaenus,
KOTOpbIH BCTYNUI ¢ COOTBETCTBYHOLLEH MHULIMATUBOI.

5.3. [loAroToBKa JOKANBHOrO aKTa BKIIOYACT B ce0sl U3YUYCHHE 3aKOHOMATE/NbHBIX M HHBIX
HOPMATHBHLIX aKTOB, JIOKA/IbHBIX aKTOB YupekaeHus, PErIaMEHTHPYIOILNX Te BOTIPOCHI, KOTOpbIE
MIPEANONAraeTCs OTPA3NTE B MTPOSKTE HOBOFO aKTA, M Ha TOH OCHOBE BBIOOP €ro Bua, conepianms
H MPEICTABJICHHE €ro B MUCbMEHHOH (opMme.

5.4. lloaroroBka  HauGonee BasKHbIX /IOKa/IbHBIX aKTOB (MPOEKTOB petuenuii cobpanuii.
fICICOBETOB, OpraHoB CaMOYMNpaBieHHs, MPUKA30B, MOJOKEHMU. npaBui, MOPAJAKOB) 1014Ha
OCHOBBIBATBLCS HA pe3yJibTaTax aHa/M3a OCHOBHBIX CTOPOH NCATENBHOCTH YUpeKACHUA. TEHACHLUI
€€ PasBUTHs W CIIOKUBLLEHCS CUTYaLIUH,

5.5. Tlo, sonpocam flpuema Ha paboTy, MEPEBOAOB, YBOJILHEHHMIA, MpeocTaBaeHHs
OTIYCKOB. TIOOIIPCHUH WK TIPUBICUEHHE COTPYAHUKOB K ANCLMIUIMHAPHON MM MaTepuanbHO#
OTBETCTBEHHOCTH W3AAOTCA NpHKa3bl, B COOTRETCTBUM ¢ TK PO,

5.6. IlpoekT nokanbHOro akra MONEHHT 00s3aTeNbHOM MPOBEPKE HA JIUTEPATYPHYIO

FPaMOTHOCTE, KOTOpas MPOBOAKTCS YUPEkKACHHS CAMOCTOSTENBHO.




6. COI'JTACOBAHHUE ﬂOKAJIbHO_FO AKTA

6.1. Ilpu HeoGXx0AUMOCTH NOKATBHLII aKT MPOXOAMUT NPOLEYPY COrIacoBaHHms.

6.2. B npouecce cornacosanns AOKYMEHT nepeaéres OT JIUL, 3aHUMAIOLIHX HIKECTOA L HE
ACTAHOCTH, JTHUAM. 33HUMAIOLIUM BBILIECTOSLILHE 0MKHOCTH.

6.3. Corsacosanye n0kaabHOro akTa ogopmasior peksusnTom «COTJTACOBAHO». Otot
PEKBM3HT BKJIIOYAET MOAMWCH M JOMKHOCTD BU3NPYIOUIEr0 N0KYMEHTa, paclunpoBKy MoANHCH
(MEMUHaNLL, paMHIHIO) 1 Aaty NOANMCaHUA, HaNpUMep:

[Npencenarens npodcorosHoii OpraHH3alnu

noanuce 3.K. Katomona

00.00.2000

6.4. Ilocne cornacosauus TMpOCKT Mepenaercs Ha yTRepiKaeHHe 3aBenytoiuemy. Ecaun ang
OPUHATHA  JI0KaNBLHOrO akTa HeoOX0AMMO YHHTBIBATb MHEHME NPEACTABUTENLHOrO opraHa
paboTHHKOB (npogeorosa), To 10 YTBEpAACHUs paboToaaTenem MPOCKT NOKyMeHTa M 000CHORaHUe
0 HEMY J10/1KHbI OBITL HANPaBACHBI B ITOT opraH. Tako# nopsaok npeaycmorpen ct. 372 TK P
(Tlpuaoxenue 2, 3).

6.5. TlpoekT nokanekHOro akta Moker ObITb rnipencraBnen wa obeyxkaetune. Dopmbi
FPEACTABACHUA s OOCYKACHUS MOTYT GbiTh PasTHYHLIMH, HanpuMep, pasMmelleHHe npoexTa
AJOKZILHOTO aKkTa Ha MHPOPMALIHOHHOM CTEH e BMECTE, 10CTyNHOM Ans Beeobliero 0603peHus, Ha
oPHUHATEHOM caiiTe Yupexaenus, nanpasnchue MPOCKTA 3aHHTEPECOBAHHBIM JIULIAM, NPOBEIeHHe
COOTBETCTBYIOIIEIO COOPAHHS C KOMNEKTHURHBIM 00Cy’KAEHUEM MPOEKTa NOKANBHOIO aKTa U T, A.

7. IPUHATHE JIOKAJIbHBIX AKTOB

7.1. JloKanbHble aKkThl IPUHHMAIOTCA B COOTBETCTBMM ¢ MejepanbHbiM 3aKOHOM i
Ycrasom Vupexaenus:

7.1.1. O61mum cobpannem PabOTHUKOB - NOKaNbHBIE AKTbl, COAEpIKall1e HOPMBI TPYIOBOIO
npasa (4acte 4 ctathu 8 TpyaoBoro kojekca P®, crates 372).

7.1.2. Tlenaroruueckum coserom - TOKA/ILHBIC AKTbl, COACPIKALLHE HOPMbI peryaupyioime
obpasosaTenbHble OTHOLICHHS (CTaThs 30 ®enepanbHoro 3akona «06 obpasosanuu B Poccuiickoii
@eaepauun).

7.1.3. Tlpu nNpuHsSTHH  fOKATBHBIX aKTOB, 3aTparuBalOIMX Mpasa BOCMHTAHHHKOB,
yewteiBactes  muenne  Coseta  poauTeneii (3aKOHHBIX NIpeAcTaBUTENeH) BOCNMUTAHHUKOR
Yupexaenns.

7.2. B npeaycMoTpeHHbiIx 3aKOHOATe/ILCTBOM ClyHasX 3aBeylOLMii 10 YTBEpPsKAEHHUA
-IOXATLHOTO aKTa HamnpasisieT ero nNpoexT B COOTBETCTBYIOLINIA OPraH caMoynpasiieHus, KOTOpBINH B
CPOX He nosaHee Tpex paGouux AHell ¢ MomeHTa MOJIyHEHUS  OKYMCHTOB Harpasaser
SEBCAYIOWEMY CBOE MOTMBHPOBAHHOE MHEHHE B MUCbMEHHOI (opme. Eciu COOTBETCTBYIOLIM I
Opras  CcamoynpaBieHMs He CorjaceH ¢ MPOEKTOM  IOKANBHOrO aKTa MW XO4YeT BHEeCTH
MPCLIOAEHHUA MO ero yiyylueHHto, 3aBEAYIOUIMH 0053aH B TeueHHe Tpex aHel rnocie nosyyeHus
MOTHMBHPOBAHHOTO MHEHMS MPOBECTH  [OMOJHUTEIbHbIC KOHCYNbTaUMK C npeacenatensimu
COOTBETCTBYIOWMX OpraHoB camoyrpasieHus. Bce PasHornacus oopmasiotes npoTokosoMm.
Teasxo nocze 3toro 3aBENYIOLLMI BNpaBe NPHHATEL TOKANbHbIH aKT.

7.3. 3aseayrowmii YupeskaeHus NpUHUMACT NOKAThHbIe AKTBI CINEAYIOLIMMH criocobamu:

* YTBEpKIaeT;

* H313eT npuKa3 00 YTBEPKACHNUH JOKAILHOIO aKTa.

7.4. JlokansHelii akt BCTYMaeT B CH1y ¢ MOMEHTA, YKa3aHHOro B HeM, 11bo, B ciyuae
OTCYTCTBHA TAKOTO YKa3aHMA, C MOMEHTA HX YTBEpXKAeHU.




7.5. Jlatoii NpUHATHA OKA/IbHOTO aKTa, Tpedytolero yTBEpAACHHA 3aBeAYHOLHM,
g2IScTCH 1aTa TAKOro yTBEPIKIACHHA.

7.6. lpu YTBEpKACHHH JIOKAIBHLIX AKTOB 3aBELYIOLMHA PYKOBOACTBYETCA HOpPMamHu
«V EndHUMPOBAHHOH CHCTEMBI NOKYMEHTALHK. Y HHQULMPOBAHHAs cucTeMa OpraHU3alMOHHO -
pm:mpuu'renhuoﬂ JOKYMEHTALMH. TpebopaHus K oOpMIEHHIO JOKYMCHTOB rOCT 6.30 - 2003».

V1sepiaan JoKa/bHbIH aKT. 3aBeLyIOUMH 10/KeH [IOCTABUTH MOATHCL B PEKBUIUTE «
Tped yTBepKICHHA [AOKYMEHTAD. JTOT PEKBUIMT pacmonaraioT B pasoM BEpXHEM YIily
sosymenTta. [ToMHMO NOAMKCH rpud A0/KEH COCTOATH M3 COBA VYTBEPKIALO (Ge3 KaBbitek).
sasmecHOBAHME JODKHOCTH IMUA, YTBEPKAAIOUIEro JOKYMEHT, €ro WHWLMAN0B, hamunIun U AaThl
POANMMCAHKSA. HANPHMED:

YTBEPKJIAIO
JaseaViOUIHH MBJIOY «TapxaHCcKHH ACTC wnit can «Cecnenb»
sw=sas noanucs H.M.boraanosa
0.00.0000

[lpu yTBepIKACHUM JOKyMEHTa HECKOJIBKMMH JIOJUKHOCTHBIMHM  JIHLIaMK X NOANUCH
paCcTI0AAraloT Ha OIHOM yPOBHE.

7.7. [lpn NpHHATHH JIOKANLHOrO aKTa ryTeM U3aHus NpuKasa, He0OXOAMMO OTPa3HTh:

« 1aTy BBe/JCHHUS JIOKAILHOTO aKTa B JeHCTBHE!

« yka3aH#e 00 03HAKOMICHHUH paGOTHNKOB C JTOKATLHBIM AKTOM H CPOKH st 3TOTO;

* hamMuIMM U JOJKHOCTH JHLL OTBETCTBEHHbIX 33 COOJI0/ICHHE OKANBHOTO aKTa;

* IpyrHe ycnoBus.

[pu yTBep:KIEHUM JIOKANbHOrO aKTa MpUKa3oM, 3aBELyIOLEMY HeoOX0AMMO 3arnoaHHTh
pexaisnT «[pHG yTBEPKACHHS A0KyMeHTa», DTOT PEKBHIUT pacrioniaraiot B NPABOM BEPXHEM YTy
s0xaTbHOTO akTa. ['pud coCTONT U3 C0BA VTBEPXKJIEH (YTBEPKIEHA. VTBEPAKJIEHbI nim
VTBEPKJIEHO). HanMeHOBaH!s YTBEPAKAAIOLUETO JOKyMEHTa B TBOPUTE/IbHOM MAACIKE. €ro AaThl,
soMepa. HanpuMep:

YTBEPXKJIEHO
[Mpuxaszom 3aBelyioLero MBJIOY «[leTckui cai Nod8 "ATbiHueu" c.bonblmne Kyprysu 3MP PT»
Ot 0.00.0000 Ne 00

3. BBOJI B JIEMCTBUE JIOKAJIbHbIX AKTOB
8.1. [lpuHsitbie JOKaibHbIC AKTBI BROIATCS B JledicTBHE TMPHKA3OM 3aBEAYHOLLETO
VypeaaeHHs C MOMEHTA HX yTBEPHKACHHS, €CIM MHOT HE MpeycMOTPEHO MpHKA3OM.

9 O3HAKOMJIEHME YYACTHUKOB OBPA3OBATEJIbHbIX OTHOILEHWHA C
TTOKAJIbHBIMU AKTAMU

9.1. PaGoTHuku YupemIeH! (uacTh 2 cratbu 22 TK P®) B obg3aTenbHOM MNOPAAKE
J0TKHBI  OBITH  O3HAKOMJIEHBI MOA  JHHHYIO HOAMMCH CO BCEMH JIOKAaNbHbIMK - AKTAMH.
MPMHAMAEMbIMH B OpraHusaliy i HETOCPEACTBEHHO CBA3AHHBIMH C KX TPYAOBOM AEATENBHOCTBIO.
Ecau 71OKANbHbIl aKT KacaeTcs BOCMWTAHHWKOB, HX poauTenei (3aKOHHBIX npejacTaBuTenci). o
JomKeH ObiTh A0BEIEH [10 WX CBEACHHUS.

92 PoauTeny (3aKOHHbIE NPEACTABUTCIH) BOCMMTAHHUKOB 3HAKOMATCS C JIOKa/IbHbIMH
aKTaMM MpW MOCTYNICHUH B VupesiieHue B COOTBETCTBHH C «[lopsakom O3HaKOMJEHHUS C
A0KYMEHTaMH MBJIOY «/leTckuii can Ne48 "Atwinued” c.bonbiine Kyprysu 3MP PT», B TOM
4Wcae NOCTYNAKOLMX B HEES JIHL.

9.3. JlokajbHble AaKThl pa3MeLlaiTCei Ha opuLMaILHOM CaHTe Vupexaehus B CCTH
«MHTEpHET.




94. [loarsepxachnc (akra O3HAKOMICHHU paBOTHUKOB C JIOKAJbHBIMU ~ aKTaMh
OCYmCCTBIASTCA C/ICAYIOUIHM obpasoMm:

«  MOAMHCHIO JHLA HA THCTE o3HAKOMNEHHS ¢ yKazaHueMm GaMuInu, HMEHH, OTHECTEA H
s=ras o3maxoMaeHHs. JIHCT 03HAKOMIICHHS NPUAracTes K K2 K/0MY JIOKanbHOMY aKTy:

«  [OIMNWCHIO MLA B CNELHATbHOM «KypHane 03HaKOMJICHUs pabOTHHKOB C
FOEETRHBIMH aKTaMH».

95. He o3Hakom/eHue pabOTHHKOB C JIOKANbHLIMH AKTAMM OpraHusaliny  ABJscTCs
SEpYISCHMEM 3aKOHOJATENbCTBA O TPYAC U 06 oxpaHe TpyJia U MOKET NOBIIEUb AAMHHHCTPATH BHYIO
STSSTCTBSHHOCTS 1S 3aBE/LYIOLIEro Mo CTaThe 5.27 KOAIl1 P®.

10. IBMEHEHME JIOKAJIbHBIX AKTOB

10.1. MBJIOY «Jletckuii can Ned8 "Arpinued” ¢.Bonbiuue Kyprysu 3MP PT» B nnue
sESeIVIOWIETO BNpaBe BHOCWTH HM3MCHEHWA B soKanbHple aKThl. [lpeanokeHue O BHECEHHU
srmecscsiil MOXKET HCXOIMTH OT 11000r0 Opraka, KOTOpBIH BrpaBe MOCTaBUTH BOMPOC O pazpaboTrke
# MpWESTHH JAaHHOTO JIOKA/ILHOrO aKTa.

10.2. JlokanbHble aKThl MOTYT ObITb H3MCHEHDBI MyTEM BHECeHUs B HUX JOMOJHHUTEIbHBIX
sopM. NPH3HAHWA YTPATHBLIMMH CHIY OTAeNbLHBIX HOPM, YTBEPKACHHA HOBOM pelaKuHu
CYERSCTBYIOMIMX HOPM:!

e B CBS3M CO BCTYMJIGHHMEM B CHIly W3MEHEHWA 3akOHA WX ApYroro HOPMaTHBHOroO
EpEs0SOr0 aKTa, COAePKALIEr0 HOPMbI TpynoBoro npasa, KosiekTuBHOrO 10roBopa. coriateHus;

« 10 COBCTBEHHOMY YCMOTpeHWI0. B aTOM ciyuae NpUHUMAEMbIE JTOKA/IbHBIE aKThl HC
%OryT  YXYAWATL  M0J0KEHUA pabOTHHKOB, ~BOCMMTAHHWKOB.  HX poauTesned  (3aKOHHBIX
speacTasHTEdeH) M0 CPaBHEHHIO C TPY/IOBBIM 3aKOHOJATE/ILCTBOM, 3aKOHOJATENLCTBOM 00
obpasosanun, KOIIEKTHBHBIM JI0TrOBOPaM, CorjlatieHUAMH;

« W3MEHEHHS BHOCATCA B TOM K€ NOPAAKE, B KOTOPOM nOKaJjibHbIH aKT pa3padaTbiBacTCs H
YTBSPEIACTCR  [1EPBOHAUANIBHO. 3aBeayloluii  BnpaBe B OAHOCTOPOHHEM NopsiAKe HM3MEHHTD
ycaosHs 1070BOpA C pabOTHUKOM B Cllyqae OpraHH3alMOHHBIX WK TEXHOMOTHHECKMX W3MEHEHHUH
veaossit Tpyaa. [lpu sTom HeoBXOLMMO COOIONATHL NPOLEIypPY, ONPEACNCHHYIO B crarbe 74 TK
P®_ Ecam J0KalbHbie aKThl MPUHUMATH C YHETOM MHEHWA MpeACTaBUTE/ILHOrO OpraHa pabOTHUKOB,
EaecseHis MOTYT ObITh BHECEHb! TONBKO NPH cOGIONEHNHH MOPSA/IKA YueTa MHEHUs 3TOro opraHa
{cr. 372 TK PO@).

11. OTMEHA JIOKAJIbHbIX AKTOB

11.1. OcHOBaHMAMH st OTMEHBI TOKAJIbHBIX aKTOB SIBIALOTCA:
 *  WCTeuyeHHe Cpoka neiicTBUA OKAIBHOro akTa (€c/u MpH pa3paboTKe JIOKanbLHOr0 aKTa
ez onIpeAeIiCH NEPHOL €10 JAeHCTBUA):

« BCTYMJIGHME B CHIY 3aKoHa WIH APYFOro 1paBoBOro aKTa. COACPIKAMEro HOPM b
TPYI0BOTO npaga, Kon1eKTHBHOTO 10roBOpa. cOrlalenus. KOrjla yKa3aHHble aKThbl YCTAHABINBAIOT
Sosce BHICOKWI YPOBEHb rapaHTwii pabOTHUKAM MO CPABHEHWIO € ACHCTBYIOLLAM  JIOK@/IbHBIM
SKTOM. i

11.2. OrtveHa 10KanbHOrO akra B CBA3W € yTPaTOii CHlbl NPOWU3BOANTCA MPHKA3OM
3aseIVIONIETO N0 OCHOBHOMN ICATE/ILHOCTH YupexkaeHHa ¢ 03HaKOMJIEHUEM pabOTHUKOB C
coacpAaHHEM NpHKa3a MoA MOAMHCE.

.
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